How to Receive a Purchase Order (yellow copy of the PO) — Full / All Items:

1. Loginto Banner, and go to screen FPARCVD
a. Type FPARCVD in the Search box; or
b. Click the Applications icon (9 squares, on top-left of screen), and move through Purchasing and
Procurement > Receiving Processing > Receiving Goods
2. Inthe Receiver Document Code box, type “NEXT”, then click Go

3. Choose “Receiving Method” and enter the *
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