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I. Introduction to the University 
 

Physical Therapy is an essential part of the health care delivery system in the United States and 

physical therapists assume leadership roles in rehabilitation services, prevention, and health 
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School of Allied Health Mission Statement: 
The mission of the School of Health Professions is to educate practitioners to meet the diverse 

health care needs of the citizens of Louisiana and beyond.  

  

DPT Program Mission, Vision, and Core Values: 
For the ULM DPT program, our mission drives our teaching, research, service, and assessment. 

Our mission describes who we are, our vision describes who we aspire to become, and our 

guiding principles identify the behaviors needed to achieve our vision.  

  

Mission: The ULM Doctor of Physical Therapy program strives to develop diverse, high-

functioning practitioners and leaders who will partner with community members to produce 

meaningful and sustainable change.  

  

Vision: The ULM DPT program will be a model of excellence for workforce development and 

research addressing movement-related health disparities.  

  

Core Values: Accountability, adaptability, collaboration, cultural humility, inquisitiveness, 

integrity, and purposefulness.  

  

Guiding Principles: 1) Be compassionate; 2) Be a movement expert; 3) Be people-focused; 

4) Be resilient; 5) Educate and educated; 6) Lead yourself and others; and 7) Serve as the 

catalytic ignition for patient advocacy.  

II. Program Requirements 
 

Background Checks & Drug Screen 

ULM DPT Program follows the College of Health Sciences’ student background check and drug 

screen testing policy which can be found here. 

Upon request of the clinical education facility, the DCE/ADCE may provide verification of a 

criminal background check noting the date performed and the outcome. Should the facility 

require more specific information, they are directed to contact the background check company. 

This is necessary to maintain compliance with the Fair Credit Reporting Act and there is no fee 

to the facility for this service. In keeping with FERPA, academic standing is never released to the 

clinical education facility by the program. All incoming students will be required to order a 

background check prior to matriculation into the DPT program.   
 

If a student chooses and/or is assigned to a facility that requires a background check, an 

electronic link is provided to the student via email providing access to their record. It is the 

https://webservices.ulm.edu/policies/download-policy/791
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conviction or other relevant sanction is shown on the background check, hospital facilities have 

discretion as to whether the individual may enter the clinical facility as a physical therapy 

student. Certain convictions may also prevent students from obtaining licensure in the State of 

Louisiana or other states. Applicants and current students are advised to check with the 
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Disability Services  

Students with Disabilities 

In accordance with university policy, a student who has a documented physical or learning 

disability and requires accommodations to obtain equal access in this program, should decide 

with the Counseling Center to notify their instructor of their needs at the beginning of the course. 

Students may contact the Counseling Center at (318) 342-5220 for an appointment.  
 

Health Insurance  

Evidence of current health insurance coverage with policy name, number, and effective date to 

include the duration of the program.  

  

III. Curriculum 
 

DPT 2023 Charter Cohort Curriculum  Credit Hours  

Fall 2023 1st Semester First Year    
PHYT 6100 Functional Anatomy I: Musculoskeletal System   4  
PHYT 6110 Assessment and Management of the Musculoskeletal System I  6  
PHYT 6120 Clinical Inquiry I   2  
PHYT 6130 Professional Development I   1  
PHYT 6140 Cultural and Rural Health I  1  
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PHYT 6500 Functional Anatomy III: Cardiopulmonary System   4  
PHYT 6580 Assessment and Management of the Cardiopulmonary System  3  
PHYT 6510 Assessment and Management of the Musculoskeletal System III  3  
PHYT 6570 Patient Management Across the Lifespan II  3  
PHYT 6550 Integrated Clinical Experience IV   1  
Subtotal   14  

Summer 2025 6th Semester Second Year    
PHYT 6600 Functional Anatomy IV: Gastrointestinal System   2  
PHYT 6690 Assessment and Management of Other Systems  1  
PHYT 6670 Practice Management   2  
PHYT 6640 Cultural and Rural Health II   1  
PHYT 6650 Professional Education II  4  
Subtotal   10  

Fall 2025 7th Semester Third Year    
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This course will develop the knowledge and skills to identify and address cultural and    

geographic facilitators and barriers of rehabilitation potential.   

   
PHYT 6150 Integrated Clinical Experience I (1 credit hour)   

This course applies the knowledge and skills learned during the first professional training 

semester in various clinical settings.   

   
Spring Semester (First Year) Subtotal 15 credit hours   

PHYT 6200 Functional Anatomy II: Neurological System (4 credit hours)    

The course identifies the anatomical features of the neurological system relevant to physical 

therapy practice through lectures and dissection of human cadavers.   

   
PHYT 6250 Integrated Clinical Experience II (1 credit hour)   

This course applies the knowledge and skills learned during the second professional training 
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PHYT 6580 Assessment and Management of the Cardiopulmonary System (3 credit hours)   

This course provides a comprehensive review of normal and abnormal physiology of the 

cardiopulmonary system and the relevance to physical therapy practice.   

   
Summer Semester (Second Year) Subtotal 10 credit hours   

PHYT 6600 Functional Anatomy IV: Gastrointestinal System (2 credit hours)
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Rights and Responsibilities: The Student 

The Following are rights and responsibilities afforded to the student:  



http://banner.ulm.edu/
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website https://banner.ulm.edu/. A student is responsible for the consequences of all 

communications sent to the address on file in Banner (e.g., classes dropped for non-payment of 

tuition, probation/suspension status on grade report or transcript).  

  

IV. Clinical Education Program 
 

Clinical Site Selection Process  

The DCE and ADCE use the uniform mailing dates recommended by the Clinical Education 

Special Interest Group of the Education Section in the APTA. Each March 1st, ULM will request 

clinical sites for the following calendar year. The specific sites that are available will vary from 

year to year.   

  

https://banner.ulm.edu/
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The clinical education experience timeline is as follows: 

● Integrated Clinical Experience I occurs in the Fall of the First year:     

o Coordinates with Functional Anatomy I Course- Musculoskeletal System     

o Clinical Experience Focus: Musculoskeletal         

o Students are required to complete a reflective practice assignment to reflect on lab 

assignments and clinical experiences.   

● Integrated Clinical Experience II occurs in the Spring of the First year:      

o Coordinates with Functional Anatomy II Course- Neurological System     

o Clinical Experience Focus: Neurological   

o Students are required to complete a reflective practice assignment to reflect lab 

assignments and clinical experiences.   

● Integrated Clinical Experience III occurs in the Summer of the First year:      

o Coordinates with Clinical and applied Exercise Physiology II and Therapeutic and 

 Innovative Modalities courses     

o Clinical Experience Focus: Exercise Prescription and Therapeutic Modalities 

o Students are required to complete a reflective practice assignment to reflect on lab 

assignments and clinical experiences.     

● Professional Education I occur in the Fall of the Second year: (Inpatient, Outpatient, or 

 Rural setting)     

o 10-week full-time clinical education experience      

o Students will work under the supervision of a licensed physical therapist (CI).     

o Students are expected to work with patients across a wide spectrum of  

 pathologies, injuries, and functional deficits to integrate and apply knowledge 

 obtained through didactic coursework and laboratory practice into the clinical 

 environment        

o Students are required to submit goals and a reflective essay as well as present 

 an in-service or training on a topic agreed upon by both the CI and the student.      

● Integrated Clinical Experience IV occurs in the Summer of the Second year:     

o Coordinates with Functional Anatomy III Course- Cardiopulmonary Systems     

o Clinical Experience Focus: Cardiopulmonary 

o Students are required to complete a reflective practice assignment to reflect lab - 

assignments and clinical experience. 

● Professional Education II occurs in the Summer of the Second year: (Inpatient   

 Outpatient, or Rural setting)     

o 6-week full-time clinical education experience      

o Students will work under the supervision of a licensed physical therapist (CI).     

o Students are expected to work with patients across a wide spectrum of 

pathologies, inj�e
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course is focused on the application of key knowledge and skills identified by the faculty and 

community clinicians. The student will have completed 90 contact hours of ICE before the first 

Professional Experience course in the fourth semester of the curriculum. The ICE course series 

includes 58 weeks (about 1 year and a half months) and 120 laboratory content hours, which will 

be completed before Professional Experiences II, III, and IV.   

Each semester allows the faculty the opportunity to assess clinical readiness through ICE or full-

time clinical experiences. The faculty utilizes the Physical Therapist Clinical Performance 

Instrument for Students (CPI) to determine progress toward entry-level performance with the 

incorporation of anchor definitions from the Physical Therapist Clinical Performance Instrument 

for Students (CPI). 

Traveling for a Clinical Education Experience  

All students have the potential to be placed in a facility that is considered “out of the area,” 

which means the site is greater than 90 miles from the program campus. Students should expect 

that at a minimum, one clinical education experience will require the student to travel. In these 

scenarios, the student will be notified as early as possible in order to plan accordingly. Students 

are responsible for all fees associated with clinical site travel and housing.  
  
Note: The University is not responsible for the student’s safety during travel to and from the 

clinical affiliation.  

   

Clinical Site Policies  

Policies will vary per location. All clinical site policies related to clinical experiences will be 

available through Exxat or alternative platform. In a situation where a clinical site does not wish 

to utilize Exxat or alternative platform, DCE/ADCE will make clinical site policies available via 

student email address. 
 

New Site Requests  

Students who wish to participate in a clinical experience at a clinical facility that is not currently 

affiliated 
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1.  The clinical site philosophy for patient care and clinical education are compatible with 

those of the ULM, School of Physical Therapy program.   

2.  Clinical site ownership must abide by legal boundaries and APTA 
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contract will be considered fully executed. Each party shall maintain a signed copy of the 

document(s).  

 

5. A student shall not be assigned to a facility unless there is an appropriately executed 

contract in place. Verbal agreement would suffice if the contract originated from the 

University of Louisiana at Monroe. 

 
 

Students Requiring Accommodations due to Disabilities 

If a student with disabilities 
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the number of hours. A clinical failure may result due to lack of attendance or excessive 

tardiness. Students must report their absences to the clinical instructor and the DCE.  

A. Students are expected to attend every day of the CEE. 

B. Students are allowed one day of absence for each full-time clinical. These days are to be 

used only for illness, emergency or death in the family. Additional days missed for illness 

or other approved reasons must be made up during the current CEE.  

C. Students observe the holidays of the facility and not of the school, unless otherwise 

notified. 

D. Students may not request time off during clinicals for job interviews, vacation, or to work 

on other projects or presentations. 

E. Students must notify the DCE of any absence or schedule changes during the clinical.  

F. The student who is absent or tardy >1 time from a clinical will submit a statement in 

writing regarding the absence and include a plan for demonstration of achievement of the 

outcome during the remainder of the clinical. This plan must meet faculty approval.  

G. Students may request time off from clinical for extenuating circumstances (e.g., attendant 

in a wedding). Completion of the Unexcused Clinical Absence Request Form is required 

prior to leaving campus for the clinical experience. The form may be accessed here. See 

also (Appendix A). The form must be submitted electronically along with an email 

notification sent to the DCE upon completion of the form. The request will be reviewed 

by the clinical education team and communicated to students via email and/or phone call 

indicating if the time-off was approved. If the time-off is approved, the student must 

notify the CI via email AND phone call or in-person to discuss the request. If the CI 

approves, they must send a letter of approval to the DCE cc student and include student 

name, professional education course level, and approved dates of absence. The time 

missed for the absence must be made up through patient care hours, not just additional 

daily hours that do not include patient care. Whenever possible, it should be scheduled in 

full or half day increments such as a weekend coverage. 

H.  A full time clinical is considered at least 35 hours of scheduled patient care per week. 

The student clinical hours are established by the clinical site. If a student is scheduled for 

>35 hours in their week, the hours above 35 are not considered optional and/or cannot be 

taken (or “comped”) for personal time. 

 

Students are expected to follow the schedule of their Clinical Instructor including weekends 

and/or holidays. Any clinical absence may jeopardize a student's ability to successfully meet 

clinical objectives as well as inconvenience the clinical site. If a student will be absent from the 

clinic during any portion of a clinical experience, for any reason, they must first discuss the 

absence with their DCE/clinical advisor, receive pre-approval, and discuss arrangements to make 

up missed days prior to asking permission from their clinical instructor. In the case of 

emergencies or illness, both the clinical site/CI and ULM clinical advisor must be contacted 

immediately. Clinical and academic faculty reserve the right to require students to make up any 

missed clinical times. Students required to make up a clinical absence(s) are required to do so 

based on clinical faculty availability and convenience.  

https://forms.office.com/r/XdLKscGzHA8i5ieZBBrfclheHKI81UOUw1VzU2STZOQjU1MjBSRjdVV1FNVFFYTC4u




https://cm.maxient.com/reportingform.php?UnivofLouisianaMonroe&layout_id=4
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● Social security number, driver’s license number, license plate number, professional license 

number 

● Medical record number, account number, health plan number 

● Photographs, fingerprints, voiceprints 

● A description of distinguishing physical characteristics, including height, weight, gender, race, 

hair and eye color, presence, or absence of facial hair (beard or mustache), scars, and tattoos 
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advisor to determine a Pass/Fail grade will be based on the final assessment given by the Clinical 

Instructor. The determination of the final grade is made by the course coordinator in conjunction 

with the Director of Clinical Education. Students are required to meet the course objectives as 

defined in the course syllabus to receive a passing grade.  

 

Consequences of Failure in Clinical Courses   

1. A student who is unsuccessful on a clinical experience will receive a grade of “NCR” for 

that experience.   

2. If at any time, a CI or SCCE/CCCE request that the student not continue at the site 

because of performance or professional issue, the DCE and ADCE will immediately 
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12. If successful, the student will continue to progress with their cohort and will continue to 
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any bearing on academic standing, as the Academic Progress Status is a separate policy. A 
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6. Letter of notification: The student or faculty member choosing to continue a grade appeal to the 

next level should write a letter to the administrator hearing that appeal.  The letter should be 

dated, signed by the person making the appeal, and express the desire to continue the appeal. 
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https://webservices.ulm.edu/policies/download-policy/585
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Satisfactory Academic Progress (SAP) denotes a student’s successful completion of coursework 

toward a degree. Federal regulations require the Office of Financial Aid to monitor the progress 

of each student toward degree completion. Students who fall behind in their coursework (fail 

classes), fail to achieve minimum standards for grade point average or fail to complete classes in 

a maximum timeframe, may lose their eligibility for all types of federal, state and university aid 

administered by the Financial Aid office. 

 

REQUIREMENT FOR MAINTAINING SATISFACTORY ACADEMIC PROGRESS: To 

maintain SAP, a student must: 

1. Maintain a minimum overall grade point average (GPA) of a 3.0 for Graduate or Doctoral 

students. 

2. Complete at least 67 percent of all attempted credit hours – This will be reviewed at the 

end of each semester and the aggregate percentage of coursework attempted and passed 

must equal 67% or greater at each review. (For example: a student who has attempted a 

total of 12 credit hours and only earns 8 credit hours has completed 67 percent of 

attempted credit hours). 

3. Complete a degree program in a maximum time frame of no more than 150 percent of the 

average length of the program. The maximum number of attempted hours for a graduate 

student will vary depending on program specifications. Doctoral students are 96 hours. 

Students must appeal 18 hours out of the maximum to begin being monitored by the 

Financial Aid Office for a sufficient completion date. 
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● Natural disasters beyond the control of the student or other personal or family 

matters/situations that may have negatively impacted the student’s ability to meet the 

minimum required standards.  

● If applicable, documentation that supports any retroactive changes that may have 

occurred. 

Steps in the APPEAL PROCESS:  

1. Students must provide a completed SAP Appeal form to the Office of Financial Aid  

2. Students must include the following to be considered for an appeal review: 

a. SAP Appeal Form 

b. A typed statement of circumstance of why satisfactory academic progress was not 

met. This statement MUST include specific information that outlines a mitigated 

change from the prior semester.  

c. Supporting documentation (proof of grade change, current academ
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program. After a student has been admitted to the program on two occasions, and dismissed 

twice, the student will no longer be eligible to apply to the ULM DPT program.  
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http://catalog.ulm.edu/index.php
/studenthandbook/22_23_ulm-student_handbook.pdf
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c. Copy of student transcripts  

d. Copy of any letters of recommendation  

e. Any other document the Committee deems necessary to make an informed decision.   

  

Review of Academic Disciplinary Action: The Academic Standards Committee will review 

and report agreement or disagreement of all disciplinary actions taken regarding dismissals, 

suspensions and probations of students made by the Associate Dean of Academic Affairs. If 

requested by the Dean, the Committee will review the progression status of all students who have 

earned non-progression grades, recommend remediation in accordance with the Remediation 

policy, or recommend further remediation after an initial failing remediation attempt.  

  

Academic Withdrawal: 
Resignation/Withdrawal Policy:  
Please be aware that if you drop all classes, your financial aid may be reviewed, and a portion of 

your financial aid may have to be returned. This would cause you to possibly owe a balance to 

ULM.  It is your responsibility to attend and pass all classes for which you register.   

Those students who fail to pass and/or attend all classes will also have their financial aid 

packages reviewed.  All professors involved may be contacted to verify the last date of class 

attendance. Depending on the class type (modules or full term), the date the student intends to 

drop and how many hours the student is dropping, it may become necons4di>ddo 

http://registrar.ulm.edu/
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https://cm.maxient.com/reportingform.php?UnivofLouisianaMonroe
https://cm.maxient.com/reportingform.php?UnivofLouisianaMonroe
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Assistant Dean will be notified to call a meeting of the Student Affairs Committee for a hearing 

with the student to review the allegations. 

If the student fails to appear at the hearing and the failure of appearance is not excused by the 

Assistant Dean, the student shall be deemed to have waived the right to a hearing. In such cases 

the Program Director may proceed to apply such sanctions as deemed appropriate, notifying the 

School Dean of the action. 

Prior to a hearing, the student will be provided with written copies of relevant reports regarding 

the circumstances and facts of the case to be used at the hearing. The student may make use of 

another student, faculty, or staff member as an advocate during the hearing. Advocates are to 

support the student during a hearing and cannot present evidence or substitute for the student’s 

role in offering evidence or questions. The School reserves the right to bar individuals from 

participating as advocates who have failed to observe the standards of conduct, or who have 

failed to assist and advise the student properly on the process. The Assistant Dean has sole 

discretion for making this determination. 

Committee members participating will have the right to require the presence and testimony of 

witnesses relevant to the case, and can interview parties involved, including the student, about 

the facts of the case. The student shall have the right to hear any testimony related to the case 

that may adversely affect him/her and to question people giving such testimony. The student is 

allowed to present witnesses on his/her behalf. 



/studentengagement/involvementstolepolicy.pdf


/commencement-info/
http://registrar.ulm.edu/
http://banner.ulm.edu/
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● University/School Approved Activity: Attending school sanctioned professional 

conferences, scholarly competitions, student forums and educational programs. 

Verification from school dean, advisor, or course faculty is required for documentation. 

In the case of a medical or significant family emergency that results in an extended period of 

absence from any course, it is the student’s responsibility to set an appointment either in person 

or via email to meet with the Program Director and course coordinators to develop a plan to 

make up missed class time and assignments. The final decision to allow make-up of class 

assignments rests with the course coordinator.  

In the case of illness, each student is personally responsible for calling or emailing the instructor 

of the absence as a professional courtesy. This absence does not relieve the student of the 

responsibility for discussed materials of assignments. Many courses incorporate small group 

dialogue and grades are affected if students do not actively participate or if they come to class 

unprepared to discuss expected materials. Absences of more than 3 consecutive days must be 

substantiated by a written letter from a licensed health care practitioner. 

The Graduate School attendance policy is located here. The ULM DPT Program recognizes four 

types of absences: officially excused absences, instructor excused absences, approved absences, 

and unexcused absences.  

● Officially excused absences are defined as absences for reasons beyond the 

student’s responsibility or control. Those absences typically will be 

communicated to the instructor by Academic Affairs, the Program Director, or a 

university representative.  

● Instructor excuses are defined as absences that the instructor identifies as 

excusable. Those absences are based on instructor discretion. Disagreements 

between the instructor and the student regarding the determination can be brought 

to the Program Director by either party.  

● Approved absences are defined as absences for university or program sponsored 

events. Those absences require pre-approval by the Program Director or 

university representative. The student is responsible for notifying the instructor no 

later than 1 week prior to the absence.  

● Unexcused absences are defined as absences that are not approved or excused.  

  

Any student who misses or anticipates missing a lecture or laboratory session will need to 

inquire about make-up work. If it is an unexcused absence, the instructor is not obligated to 

accept make-up work.  

 

Mental Wellness on the ULM Campus 

If you are having any emotional, behavioral, or social problems and would like to talk with a 

caring, concerned professional, please call one of the following numbers: 

ULM Counseling Center; 1140 University Avenue; 318-342-5220 

Marriage & Family Therapy and Counseling Clinic, Strauss Hall 112; 318-342-5678 

Remember that all services are offered free to students, and all are strictly confidential. 

http://catalog.ulm.edu/content.php?catoid=35&navoid=4141#Attendance_Policy
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Classroom Conduct and Etiquette 

Students are to put all electronic devices, other than tablets and computers being used for 

learning, in airplane mode, including Apple watches, when in class/labs, practical exams, and 

clinic, even when participating remotely. Failure to adhere to stated policies for conduct will be 

considered a violation of professional and University standards and can result in an academic 

integrity and/or professional behaviors violation.  

  

All communications (verbal, email, discussion boards, etc) between students, and to faculty and 

staff are expected to be crafted and delivered in a professional and respectful manner.  

  

The online environment is designed to help you expand your professional knowledge   

not only through the online coursework, but also through rich discussion in community   

with your virtual classmates and instructors. The discussion boards help you to share   

your insights and perspectives with others, and to learn from the posts from others. To   

optimize the learning environment and allow for a welcoming online culture, each online   
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● Shirts MUST be of a length that can be tucked into and remain in the pants.  

● The shirt must remain tucked when reaching as high as overhead and bending down to 

touch one's toes  

● Clean, closed‐toes shoe with socks/stockings are acceptable  

● Wear an appropriate lab jacket if required  

● Always wear a name tag identifying him/herself as a Physical Therapy student  

  

Items listed below are always unacceptable in clinical facilities:  
● 
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Priority I: Protection of Human Life  

Priority II: Support of Health & Safety Services Priority  

Priority III: Protection of University Assets Priority   

Priority IV: Maintenance of University Services Priority   

Priority V: Assessment of Damages Priority  

Priority VI: Restoration of General Campus Operations  

For more information about ULM’s Emergency Response Plan, please visit: 

https://webservices.ulm.edu/policies/download-policy/341   

In Case of Emergen

  

 

https://webservices.ulm.edu/policies/download-policy/341
/police/
http://www.ulm.edu/
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be a W. If the director of the Graduate School allows the student to resign, a W grade shall be 

assigned in all courses. If the appeal is approved, the director will notify the instructor and the 

registrar. Examples of appealable cases are as follows:  

  

Communication & Citations  

The student will be communicating through numerous formats, including oral, written, and 

electronic methods throughout the curriculum. Etiquette for all communications, including e-

mail, should follow similar rules and expectations including correct grammar, clarity in 

expression of ideas, and appropriate presentation of the writer as a developing professional. The 

student is expected to evaluate the impact of this communication prior to transmission or 

presentation of the information. 

All citations (tickets) for on-campus parking violations can be paid online or in person at LA 

Capitol Federal Credit Union, located on campus on Northeast Drive.   

Pay Online: Faculty, Staff and Students with Banner accounts  

  

1. Login into Banner  

  

2. Select the Employee or Student tab/link, as applicable. 

  

3. Click the Parking Permits/Citations link. 

  

4. Select Citation Payment Menu to make a payment using ULM’s Touch Net payment 

system.  

 

Aramark, contractors, and vendors should pay at LA Capitol Federal Credit Union located on 

https://banner.ulm.edu/PROD/twbkwbis.P_WWWLogin
https://banner.ulm.edu/PROD/twbkwbis.P_WWWLogin
https://banner.ulm.edu/PROD/twbkwbis.P_WWWLogin
https://banner.ulm.edu/PROD/twbkwbis.P_WWWLogin
https://banner.ulm.edu/PROD/twbkwbis.P_WWWLogin
/testingcenter/
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1. Not less than one hour of classroom or 
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Email 

Incidental personal use of a Warhawk email that inaccurately creates the appearance that the 

university is endorsing, supporting, or affiliated with any organization, product, service, 

statement, or position is prohibited. A user’s communications that are threatening, 

discriminatory, or disruptive may result in disciplinary act
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Protection Agency and the Louisiana Department of Environmental Quality.  In keeping with the 

intent of the Right- to-Know legislation, ULM has established the Hazardous Communication 

Program (29 CFR 1910.1200) and OSHA Laboratory Standard (29 CFR 1910.1450- Chemical 

Hygiene Plan).  These programs are implemented to provide appropriate knowledge to students, 

faculty, visitors, and employees of proper safety practices when working in areas where exposure 

to hazardous chemicals is a safety consideration.  

 

PURPOSE 
The purpose of the hazard communication program is to effectively inform ULM employees of 

all potential or existing chemical hazards. The method used to effectively inform employees 

includes:  

1. Safety Data Sheets (SDS)  

2. Container labeling and other forms of warning  

3. Employee education and training  
Proper handling, storage, and disposal requirements are outlined in the Chemical Hygiene Plan 

located in the ULM Safety Manual. Personal Protective Equipment for Hazard Communication 

can be found here: https://www.ulm.edu/safety/documents/ppe_for_hazcom.pdf  

 

Determining  Chemical Hazards 

Foremen, supervisors, lab managers or their representatives shall:  

1. Compose and maintain an up-to-date list of all hazardous materials in his/her area of 

responsibility.  
2. Provide the list of hazardous materials to the Environmental Health and Safety Office 

with appropriate updates, at least annually.  

3. Ensure all hazardous materials are properly labeled.  

4. Provide safety instructions to employees/students covering proper handling, health 

considerations, storage, emergency response and disposition of hazardous material using 

the information provided by chemical manufacturers and distributors on material safety 

data sheets (SDS).  

 

Emergency Building Evacuation Procedures  

In the event of a fire or other emergency please remember the following steps to safely evacuate 

the building:  

1. Pull the fire alarm if it has not already sounded, so that everyone will be alerted of the 

need to evacuate the building.  If the fire alarm has sounded, begin evacuation of the 

building.  
2. All building occupants should exit the building at the nearest exit to the room that they 

are in.  If the nearest exit is blocked due to fire or an emergency, the next safest exit 

should be used.  

3. The last occupant of each room should shut the door hey 

/safety/documents/ppe_for_hazcom.pdf%C2%A0
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5. Department heads, directors, and supervisors must account for all of their employees after 

the evacuation.  If a person is thought to be missing, tell emergency personnel (fire, 

police, safety, etc.) as soon as possible.  Tell the emergency personnel the name of the 

missing person and the probable location in the building.  Try to confirm that the person 

is actually missing.  Make sure that they did not come out of a different exit.  If possibly 

make sure that their car is still in the parking lot.  If the person is located, tell emergency 

personnel immediately so that they do not risk their lives looking for this person.  

6. No one is allowed to re-enter the building until the fire department, police, safety, or 

other qualified personnel confirm that the building is safe to re-enter.  

7. Once the evacuation is completed, the Building Safety Coordinator needs to complete 

and submit the fire drill/building evacuation report.  

 

NOTE: Tests are performed on fire alarm systems periodically.  In these cases, an 

/safety/building_inspection_instructions.html
/safety/building_inspection_instructions.html#Fire%20Safety%20Conditions
/safety/building_inspection_instructions.html#Fire%20Safety%20Conditions
/safety/building_inspection_instructions.html#Fire%20Safety%20Conditions
/safety/building_inspection_instructions.html#Building%20Safety
/safety/building_inspection_instructions.html#Building%20Safety
/safety/building_inspection_instructions.html#Building%20Safety
/safety/building_inspection_instructions.html#Electrical%20Safety
/safety/building_inspection_instructions.html#Electrical%20Safety
/safety/building_inspection_instructions.html#Electrical%20Safety
/safety/building_inspection_instructions.html#Other
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is received and processed in the Financial Aid Office, students will be awarded. Students accept 

awards on student self-service accounts and need to continue to monitor self-service throughout 

the year for financial aid updates. Students may visit, email, or call their financial aid counselors 

when questions or concerns arise. Please visit www.finaid.ulm.edu for office hours and 

counselors’ available times, plus detailed information concerning types of aid and how to receive 

and maintain aid.  

 

Financial aid programs offered through ULM are scholarships, grants, loans, and employment. 

For additional information or questions, visit our website at https://www.ulm.edu/financialaid/. 

The Financial Aid Office is located in Sandel Hall, Room 115. 

 

Complete the FREE Application for Federal Student Aid (FAFSA). The FAFSA begins the 

process for financial assistance. The FAFSA becomes available on-line after October 1st at 

www.studentaid.gov. It is recommended to file your FAFSA on-line. The electronic completion 

will take approximately 2-4 weeks for a response, where paper applications will take four to six 

weeks. When completing the application, make certain you list ULM’s Title IV school code 

(002020) so that your results can be electronically transmitted to ULM. 

 
THREE STEPS TO APPLYING FOR FINANCIAL AID NOTE:  

Apply early for admission to ULM. You may obtain an Application for Admission from the 

Office of Admissions (Sandel Hall 102, Phone 318-342-5430) or on-line at www.ulm.edu. You 

must be admitted to ULM before aid can be awarded. 

 

Step 1. Apply for your FSA ID at www.fsaid.ed.gov. The FSA ID is required to complete your 

financial aid application on-line. Dependent students will also need a parent to apply for an FSA 

ID.  

Step 2. Complete the FAFSA to begin the process for financial assistance. The 2019-2020 

FAFSA is available online after October 1st at www.studentaid.gov. When completing the 

application, make certain you list ULM’s Title IV school code (002020) so that your results can 

be electronically transmitted to ULM.  

Step 3. After filing your FAFSA, the Office of Financial Aid Services will contact you via email 

and will notify you via Banner Service and email if further documentation is necessary for 

processing. You must maintain Satisfactory Academic Progress (SAP) to be eligible for federal 

financial aid. 

 

THE DIRECT SUBSIDIZED LOAN PROGRAM provides affordable loans to students that are 

enrolled at least half-time, are meeting the minimum standards of Satisfactory Academic 

Progress, and have been determined to have unmet financial need as defined by federal 

guidelines. The amount of eligibility varies depending on the amount of the student’s unmet need 

and the number of academic hours earned to date. The interest accrued on the loan is paid by the 

government and principal payments are deferred as long as the student remains enrolled on at 

least a half-time basis and meets certain other pertinent criteria. Repayment of the loan begins 6 

months after the student graduates, drops below half-time, or withdraws from the University. 

 

THE DIRECT UNSUBSIDIZED LOAN PROGRAM is available to students on a non-need 

basis. While appropriately enrolled in school, the student has the option of paying the accrued 

/financialaid/
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interest on the loan while enrolled or allowing the interest to be capitalized into the balance of 

the loan. Principal and interest payments begin six months after the student graduates or drops 

below half-time enrollment status. 

 

The eighth semester of the ULM DPT Curriculum includes a four-hour Professional Education 

IV course and an optional elective one-to-three-hour Independent Study course. Since half-time 

status at ULM is five hours for Professional and Graduate Students, those students not 

participating in the optional elective Independent Study course will not qualify for federal loans. 

Those students may qualify for private or alternative loans. It is the responsibility of the student 

to financially plan accordingly for the eighth semester of the ULM DPT Curriculum.  

 

Nondiscrimination and Sexual Misconduct Policy 

Sexual Harassment or Gender-Based Discrimination:  

Title IX of the Education Amendments of 1972 prohibits sex discrimination against any 

participant in an educational program or activity that receives federal funds, including federal 

loans and grants. Furthermore, Title IX prohibits sex discrimination to include sexual 

misconduct, sexual violence, sexual harassment, and retaliation. If you encounter sexual 

harassment or gender-based discrimination, please contact the Title IX Coordinator at (318) 342-

1004; you may also file a complaint online, 24 hours a day, at: https://www.ulm.edu/titleix/. 

/titleix/


60 

 

● The faculty member being charged will be provided access to all evidence that will be 

used to determine if the allegations are correct. Similarly, the administrator bringing 

charges against the faculty member will be provided access to all evidence used in the 

faculty member’s defense. In both cases, this access must occur prior to the hearing and 

give sufficient time for preparation.   

● The hearing before the ad-hoc committee is not a court of law but will be conducted in a 

professional manner and include a record of proceedings.   

● All materials used during the hearing will be provided to each committee member prior to 

its meeting time.   

● Each side will be provided the opportunity to present information supporting its claims 

and refuting those of the other side. Witnesses may be called to testify for this purpose. 

An opportunity to cross-exam each witness will be provided. Likewise, committee 

members will be provided an opportunity to question witnesses.  

● Committee members will consider all information provided to them during the hearing 

and will determine if they believe that substantial and credible evidence supports the 

charges.   

● The committee’s findings and recommendations along with all presented material and the 

record of the hearing will be forwarded to the President of the University who will make 

a final determination for the institution.  

● Except in cases where termination occurs pursuant to financial exigency or program 

discontinuance, the faculty member who has exhausted due process procedures at the 

institutional level may petition the Board within 30 days when the institution is in session 

for a review and no official action will be taken by the institution until a final 

determination is made by the Board.  

 

Complaints that Fall Outside of Due Process 

The public or any other stakeholder of the Doctor of Physical Therapy (DPT) Program has the 

right to file a complaint and receive due process. According to Commission on Accreditation in 

Physical Therapy Education (CAPTE) standards, this is referred to as a “complaint which falls 

outside the realm of due process.” The DPT Program and the College of Health Sciences 

encourages any individual who is unhappy with their experience or encounter with any student, 

faculty, or staff member of the DPT Program to file a written complaint. The school takes all 

program-related complaints seriously and will act upon any complaint in an expedient manner. 

Once a complaint has been made, the Program Program Director will gather information and 

address the complaint. Any complaint and documentation associated with the resolution of 

“complaints which fall outside the realm of due process” will be kept on file in the DPT 

Program’s Program Director’s files for a period of 5 years. The formal policy and procedures are 

outlined in the DPT Program Faculty and Staff Handbook. Complaints by students, faculty, or 

staff as part of the normal operation of the DPT Program will follow individual and respective 
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policies and procedures outlined in the Student or Faculty Handbook and according to Human 

Resources policies. 

“Complaints which Fall Outside the Realm of Due Process” should be addressed to: 

  

Program Director 

College of Health Sciences, Physical Therapy Program 

University of Louisiana Monroe 

700 University Avenue, Walker Hall 164 

Monroe, LA 71209 

Procedures for handling a “Complaint which Falls Outside the Realm of Due Process”: 

1. When possible, the DPT Program Chair will discuss the complaint directly with the party or 

parties involved within 14 business days. If at all possible, the matter will be reconciled at this 

point.  If needed, DPT Program Chair will meet with all parties separately and may schedule a 

joint appointment with the two parties in order to attempt to resolve the issue. A letter from the 

DPT Program Chair acknowledging the resolution of the complaint will be filed and a copy sent 

to the complainant. 

2. If dissatisfied with the action or decision made by the DPT Program Program Director, or if 

the complaint is against the DPT Program Program Director, the involved party may submit a 

written complaint or appeal to the Dean of the College of Health Sciences. A letter outlining the 

resolution by the Dean shall be filed with the complaint in the DPT Program Chair’s office for a 

period of 5 years. 

 

Dean, College of Health Sciences 

University of Louisiana Monroe 

700 University Avenue, Kitty Degree Hall 152 

Monroe, LA 71209 

3. If the complainant believes that additional review is necessary, then the last line of complaint 

is with the Vice-
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rights of both the individual and the community. This Complaint Policy applies to student 

complaints that are not addressed by the Academic Appeals Procedure, Americans with 

Disabilities Act, Honor Code, Student Conduct Code, Sexual Harassment Policy, student records 

policies, or any other existing formal procedure under 

https://publicdocs.maxient.com/incidentreport.php?UnivofLouisianaMonroe
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Louisiana Board of Regents 

Academic Affairs 

P.O. Box 3677 

Baton Rouge, LA 70821-3677 

 

Self-Development, Counseling & Special Accommodations Center  

The challenges of college life require a variety of personal strengths and problem-solving skills. 

The Self-Development, Counseling & Special Accommodations Center’s professionally trained 

counselors are available to help students enhance their strengths and develop their abilities to 
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include the provision of support to students with permanent or temporary disabilities, individual 

counseling, and assistance with academic accommodations.  For additional information, refer to 

the Special Needs section of the Counseling Center website. 

(http://www.ulm.edu/counselingcenter/special.html).  

  

Housing accommodations, as well as designated parking for these students, are facilitated by 

other departments on campus.  
 

Immunization 

New students seeking enrollment at ULM should receive a Proof of Immunization Compliance 

Form from the Admissions Office or on-line here. Completed forms may be faxed to (318) 342-

1915 or mailed to the Admissions Office.  
 

Support Services  

ULM’s Student Support Services (SSS) is a comprehensive, federally funded TRIO program that 

offers assistance to a small, select number of undergraduate students at ULM. SSS provides 

assistance at every stage of undergraduate education, whether you are deciding what to take in 

your first semester or wondering how to prepare for that first job interview. We provide intensive 

academic, personal, and career counseling to help you reach your goals at ULM. We will do all 

that we can to assist our students in achieving success at ULM. Our program strives to retain and 

matriculate students toward the successful completion of their baccalaureate degree by creating a 

model environment for student growth, retention, and diversity. Students who make a 

http://www.ulm.edu/counselingcenter/special.html
https://www.google.com/url?client=internal-element-cse&cx=005135313479815645488:xbiutuxgsr8&q=https://webservices.ulm.edu/forms/get-form/844&sa=U&ved=2ahUKEwjlla79-Lj-AhWzmmoFHVrIAJIQFnoECAQQAQ&usg=AOvVaw3disnFICEoFgqmav57RAhb
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● A friendly, welcoming environment  
 *All services are provided free of charge*  

Location: 206 Strauss Hall; Contact: 318-342-1091 

https://ulm.bncollege.com/shop/ulm/home
http://www.ulm.edu/admissions/
http://ulm.edu/police/
http://ulm.edu/police/
http://www.ulm.edu/careerconnections/
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Activity Center  

Intramurals - Wellness - Recreation  

ULM’s 88,000 sq. ft. Activity Center is one of the finest multi-purpose recreational facilities in 

the region. The Activity Center houses the University’s Intramurals, Wellness and Recreation 

Programs, which are open to students, faculty and staff and the community at large. Students 

pursuing four or more credit hours are automatic members and gain admittance by presenting 

their valid ULM ID. Part-time students, faculty and staff, and the community at large are invited 

to purchase an Activity Center membership.  

  

The Intramural Program sponsors competitions in more than fifty events each year. Intramural 

activities are organized into men’s and women’s individual and team, and co-recreational 

divisions. Recreational equipment is available for check out through the Service Center with 

presentation of a valid I.D.  

  

http://ulm.edu/recserv/
https://univlamonroe.campusdish.com/
https://www.imleagues.com/spa/intramural/7e17658af31045a5897a8922fe5f12eb/home
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http://www.ulmhealthclinic.com/
http://www.ulmhealthclinic.com/
http://www.ulmhealthclinic.com/
http://www.ulmhealthclinic.com/
http://www.ulmhealthclinic.com/
http://www.ulm.edu/library


68 

 

Media Support Services 

The school, as well as the library, is equipped with an assortment of media support for teaching 

and independent study options. Media services are available during library hours, seven days a 

week. Use of this equipment is free of cost to the students. Students are expected to pay nominal 

fees for supplies used in developing teaching or other presentation materials. 

Parking  

General Parking Regulations  

All vehicles must be registered with a University of Louisiana Monroe permit/hang tag which 

authorizes persons to park in the zone designated by the parking permit/hang tag. The university 

does not guarantee a parking space will be available at any time.  

The University of Louisiana Monroe assumes no responsibility for the safety and/or security of 

any vehicle or its contents at any time while operated or parked on campus. The university 
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Faculty & Staff: The Warhawk ID Office provides ID cards to faculty and staff affiliated with 

the university. The supervisor or the Human Resource liaison of the employee who needs an ID 

will initiate the paperwork for the process for Identification Card. 

Requirements:  

● An applicant will not be photographed when it is obvious, they are purposely altering 

their appearance in an effort which would misguide/misrepresent their identity. 

● An applicant’s face cannot be obscured by any type of garment which includes a scarf, 

hat, etc. • The photograph may be taken with or without prescription glasses.  

● An applicant may not wear dark glasses or sunglasses for the photograph. 

● An applicant will not be considered to be misrepresenting their identity based on the 

applicant's makeup, clothing or accessories not matching the traditional expectations of 

an applicant's gender. Makeup is defined as regular everyday cosmetics used by an 

applicant, regardless of gender, where it is the intent to highlight natural beauty and/or 

hide blemishes or flaws.  

● In the event the ULM Warhawk ID office asks for or receives a photograph submitted by 

an individual, it must adhere to the following guidelines:  

o 700 pixels wide x 1000 pixels tall 

o jpg file format o full face and head are visible, well lit, clearly focused and the 

photo must fill most of the frame 



/parking/zones.html
http://www.ulm.edu/~police/parking/parkindex.htm
https://webservices.ulm.edu/forms/get-form/829
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The facility is open to students (except resident students), faculty/staff, and visitors with a valid 

ULM parking permit. Parking is on a first-come, first-served basis. The only regulated spots in 

this facility are those designated as handicapped parking.  

  

Hours of operation are 6 a.m. to 10 p.m. Drivers will have access to their vehicles and may exit 

the facility outside of those hours, but no vehicles can enter between 10 p.m. – 6 a.m.  

  

There is a gate regulating access; when it is open, spots are available, otherwise the gate will 

close when the transit facility is full. The speed limit is 10 mph inside the facility.  

  

The facility can be entered from Lincoln or Claiborne Streets, although drivers should not make 

a left turn from University Avenue onto these streets. Drivers should arrive from behind the 

facility or travel up University Avenue from Northeast Drive.  

  

When exiting, drivers should take a route away from University Avenue to avoid traffic  

congestion.   
 

Library Services  
Students are expected to utilize the ULM library for assignments, understanding of APA format, 

etc. The library resources can be accessed either on-campus (check the library for specific 

summer hours) or electronically (http://www.ulm.edu/library).  
 

Printing  

At the University of Louisiana at Monroe, student printing is funded through the Student 

Technology Access Plan (STAP). Thus, since printing is funded by STAP for the given semester, 

only actively enrolled students taking classes are allowed to print.  

http://www.ulm.edu/library
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Note: We continue to investigate a plan to allow students an e-commerce option to purchase 

more print credits.  

 

The cost of printing is as follows:  

o Black & White Simplex = 1 credit  

o Black & White Duplex = 1.5 credits  

o Color Simplex = 10 credits  

o Color Duplex = 15 credits  

 

The cost of printing 1 impression (1 single-sided page) is calculated based on the costs of the 

printer, toner, maintenance kits, repair, and paper.  

 

Use of personal or specialized paper is not allowed.  

 

To conserve your printing quota in a manner that will benefit you academically, printing is 

intended for your personal, academic use only. Absolutely no printing for personal gain; you 

therefore should refrain from using your printing quota for non-University purposes.  

Please review your print job before printing to avoid unwanted blank sheets or other errors. You 

will be charged for these pages and no refunds will be approved for these errors. Refunds will be 

reviewed before they are approved. Refunds are issued for problems due to defective equipment, 

i.e., paper jams or toner smears that will deem it unacceptable to turn in for academic grading. 

 

These types of problems should be directed to the computer lab assistant. Please allow 24 hours 

for the refund to be reviewed during normal working days. Requests submitted during the 

weekend will be reviewed on Monday.   

 

Mobile Printing 

If you are on campus, log in to myprint.ulm.edu and select Mobility Print. This will give you 

instructions on how to set up my Print on your personal device. This service will only work 

while connected to the ULM Student wireless network.  

If you are off campus, you can utilize the Web Print feature. The formats allowed are Microsoft 

Excel, PowerPoint, Word, Adobe PDF, and picture files. The file size limit is 10MB. You have 

the option of printing to a black/white printer or a color printer. The print job will be 

automatically duplexed if it has multiple pages. You can release the documents at any of the 

release stations on campus within 24 hours. After this time, the document will be deleted.  

Do not use Web Print if you are on campus or using a lab computer.  
 

Institution Policies and Procedures 

University of Louisiana at Monroe Policies and procedures can be found here: 

https://webservices.ulm.edu/policies/ 

 

 

 

https://webservices.ulm.edu/policies/
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VII. Appendices  

Appendix A: Unexcused Clinical Absence Form
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Appendix B: Practical Development Plan Agreement 
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Appendix C: Acknowledgement of Course Remediation Process  
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Appendix D: Individualized Professional Development Plan (IPDP) 

 

 

Appendix E: Code of Ethics for the Physical Therapist 
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Appendix G: ULM Complaint/Incident Tracking Form 
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Appendix I: ULM DPT Student Program Handbook Attestation 

Form 
 

College of Health Sciences/ Physical Therapy Program 

Walker Hall 164 | 700 University Avenue | Monroe, LA 71209 

318.342.1265 

 

ULM DPT Student Program Handbook Attestation Form 

 

I __________________________ attest that I have received and reviewed the student handbook. 
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Appendix J: Student Professional Development Portfolio 

 


